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2. Transferring Stock by Mail 
 
 To safely transfer a gift of stock by mail, the following two steps should be taken: 
 

1. The donor should mail the stock certificate(s) via registered or overnight mail, as 
is, without endorsement to: MSU Office of Development, 200 Heritage Hall, 
Murray, KY 42071.  The donor should be instructed to include a letter which 
states that he or she is transferring the stock to the Foundation; and 

 
2. The donor should execute the endorsement on a “stock power” transfer form.  

The donor should then mail, in a separate envelope from the stock certificate(s), 
one “stock power” transfer for each stock certificate to: MSU Office of 
Development, 200 Heritage Hall, Murray, KY 42071. 

 
Whichever option the donor chooses, he or she should also be instructed to alert the 
Director of Development at (270) 809-3001 or the President of the Foundation at 
(270) 809-6911 who will assure the transfer is facilitated and properly recorded and 
acknowledged. 

 
Note:  Donors who are interested in donating stock which has depreciated in value 
since it was purchased, should be advised that it may be better to sell the stock and 
then give the cash proceeds to the Foundation.  This way the donor may be able to 
claim tax benefits for the capital loss as well as the charitable gift. 

 
3. Delivering in Person 
 

To donate stock and other securities in person, the donor should deliver the gift to 
the Director of Development in the MSU Office of Development, 200 Heritage Hall, 
Murray, KY 42071. 

 
Determining Value of Stock: 
 
Stock and other securities received by mail will be recorded at the fair market value 
(average price) on the date of the postmark. 
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Closely held stock which is donated to the Foundation will be recorded at the appraised 
value of the company’s stock and in accordance with all regulations of the Internal Revenue 
Service. 
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