


The self-referral

The casual or “informal” referral
Leaders can refer an employee to the EAP on a voluntary basis. 

The supervisor or “formal” referral 
Leaders can formally refer employees to the EAP because of  an ongoing job performance problem. 

How to make a formal referral
• Contact the EAP Counselor to discuss the situation.

• Complete the Supervisor Referral Form.

• The employee will be       seen and asked to sign a release of information form.

• The EAP Counselor will contact attendance and follow-through.

Questions?  Call 502-451-8262 or 800-441-1327 to speak with an EAP Counselor

Supervisor Referral Form can be found at waynecorp.com/forms


